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1. O6mue noJiokenns

1.1.  Jlannoe ITo/iokeHHE 0  JIOKAJIBHBIX HOPDMATHBHBIX aKTax B
MBJOY "Jlercknii cax Ne 1 "JIyyuk" (nanee - JIOY) pa3paGoTaHO B COOTBETCTBHH C
®eznepanbHbiM 3ak0oHOM Ne 273-D3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoii
DenepanMun» C U3MEHEHUSIMH Ha 29 nexabps 2022 roma, TpynoBoro komekca
Poccuiickoit ®enepayu (Jlanee - TK P®), I'paxnanckoro Komexca PO (nanee - 'K
P®), a Taioke VYcraBoM JOMIKOIBHOTO 00pa30BaTENILHOTO YUPEXKAECHAS M JPYTHMH
HOPMAaTHUBHEIMH TPaBOBBIMHM aKTaMH Poccuiickolt ®eepanun, periaMeHTHPYIOLIUME
ACATEIBHOCTD OPraHU3alUi, OCYIIECTRIMIOMUX 00Pa30BATENBHYIO IeSTEIbHOCTS.

1.2 Hacrosmee /Tonoowcenue o nopsoxe paspabomku u NPUHAMUA NOKANLHBIX
Hopmamuenvlx npaeoseix axmos ¢ [JOY (nanee — Ilonoxenue) pa3spaboTaHo B messx
peaju3aliii rpaBa Ha CaMOCTOSATE/ILHOE CO3/[aHUE U Pa3pabOTKy HOPMATHBHO-IIPABOBOl
a3kl JUIs1 CBOEH IESTENLHOCTH B paMKax IOJIHOMOYH#, OTHECEHHBIX 3aKOHO/aTEIbCTBOM
Poccuiickoit ®eneparyy kK KOMIETEHIMH AETCKOTO caa.

1.3. Jlannoe Ilonoxenue nomonHseT u KOHKPETU3MPYET MOPSIOK pa3pabOTKu U
HM3/1aHI3 BHY TPCHHUX JIOKaNbHBIX akToB JIOY, onpeneneHHbIX YCcTaBOM, yCTaHABIMBAET
€MHBIE TPEOOBAHKS K HOPMATHBHEIM JIOKATBHEIM aKTaM, UX TIOJIrOTOBKE, 0(OPMIIEHHIO,
TIPUISITHIO, yTBEPXKICHUIO, BCTYIUICHHIO B CMITy, BHECEHHIO WM3MEHEHHHl M OTMeHe,
IyOJIMKa|K Ha OQUIMATEHOM CaifTe JOIIKONBHOMN 00pa3oBaTeNbHOM OpraHu3aLuy.

1.4. Hacrosmee ITonoxenue SBISETCS JTOKATBHEIM HOpMATUBHEIM akToM JIOY u
BXOIIMT B IICPEUCHB JIOKATBHBIX aKTOB 00pa30BaTEbHON OpraHU3aIHH.

1.5. Hensamu v 3a1auamu Hacrosmero 11010kenns SBISIOTCS:

1) HOPMaTUBHO-NIPAaBOBOE PEryJIMPOBaHUE OOpa30BATEIBHBIX OTHOIIEHHI B
00pa3oBaTeIBHOM OpraHU3aIHL;

2) CO3IAHMC CIMHOM M COIIACOBAHHOM CHMCTEMBI JIOKATBHBIX HOPMATHBHBIX
aKTOB 00pa3oBaTeNbHOM OpraHU3aIiu;

3) o0ecrieyeHne MPUHIMNA 3aKOHHOCTH B HOPMOTBOPYECKON AEATEIBHOCTH
00pa3oBaTeNIbHOM OpraHU3aIMH;

4) COBCPIICHCTBOBAHUE MPOLECCa MOATOTOBKH, O(DOPMIICHHS, NPHHATUS |
peanu3anuy JIOKaIbHEIX HOPMaTHBHEIX aKTOB,

5) IpelioTBpameHue  JyOaMpOBaHUS — PEryjJMpOBaHHS  OOGINECTBEHHBIX U
00pa3soBaTeNbHbIX OTHOMEHMH B JIOY.




1.6. JlokanbHbIE aKThl, COOTBETCTBYIOIIME BCEM TPEOOBAHUSIM 3aKOHOJIATEIbCTBA
Poccuiickoit ~ @epepanuu, SIBISIOTCS — 00s3aTeIbHBIMU K HCTIOJHEHUIO  BCEMU
Y4aCTHUKaMH 00pa30BaTelbHbIX OTHOLIECHH.

2. OcHOBHBIC BH/IbI JIOKAJIbHBIX AKTOB JIeTCKOI0 ca/ia

2.1. JlokaabHBII akt JIOY  mnpencraBmser  coboi OCHOBAHHBIN Ha
3aKOHOJATENbCTBE O(QUIMATIBHBIA MPABOBOM JTOKYMEHT, MPUHATHIA B YCTaHOBJIEHHOM
nopsaake JIOY u perynupyroniuii OTHOLIEHUS B paMKax 00pa30BaTeIbHON OpraHU3aluu.
[lepeueHb BUAOB  JIOKAJIBbHBIX aKTOB, pErIaMEHTUPYIOIIUX  00pa30BaTEIbHYIO
NEeSITENbHOCTD, YcTaHaBuBaeTcss YcraBoM OV u BkitouaeT B ceOst MPUKa3bl, PEIICHHUS,
IIOJIOXKEHNUs, IIpaBUjla, UHCTPYKIMU U Ipyrue JOKyMeHTHl. [IpencraBiieHHBIN NEepedyeHb
BU/IOB JIOKAJIbHBIX aKTOB HE SIBJISIETCS] HCUEPIBIBAIOIINM.

2.2. Yemae IOY — JOKalmbHBI aKT, Ha OCHOBE KOTOPOTO JEHCTBYyeT
oOpazoBatenbHas opranuzaius. Ero cogepxanue omnpexaensercs ct. 25 denepanbHOTO
3akona oT 29.12.2012 Ne 273-03 «O06 obpa3zoBanuu B Poccuiickoii @enepanum»

2.3. Ilpuka3 — JOKAJIBHBIA aKT, w3aBaeMbli 3aBenyromuM JIOY mis pemreHus
OCHOBHBIX U ONEPATUBHBIX 3a7ad. B 1emonmpou3BOACTBE NIETCKOTO caja BBIAEISIOTCS
IIPUKa3bl 0 KajgpaM, NPHUKa3bl IO OCHOBHOM JAESITENBHOCTH, INMPHUKA3bl MO JIUYHOMY
COCTaBYy M MPHUKA3bI [0 AMUHUCTPATUBHO-XO3IMCTBEHHON YaCTH.

2.4. Pewienue — IJOKANbHBIM aKT, MPUHUMAEMbId KOJUICTHATBHBIMU OpTaHaMU
JIOY B mensix paspenieHus: HanOoyiee Ba)KHBIX BOMPOCOB HX JACSITEIBHOCTH. TEKCT
pelmIeHusl COCTOMT M3 JABYX 4YacTed: KOHCTAaTUPYIOUIEM M PacHnoOpsAUTENIbHOU,
pasnenennbix cnoBoMm «PEIINIDy («PEHINIIA», «PEHINIIO», «PELLIJINY), koTopoe
nevaTaeTcsl NMPONUCHBIMU OyKBaMU C HOBOM CTpoku oT monsd. [Ipum HeoOxommmoctu
KOHCTaTHPYIOIIAsl YaCTh MOXET COJAEP’KATh CCHUJIKM HA 3aKOHBI U APYIM€ HOPMATHBHBIE
akTbl. PacnopsiaurenbHas 4acTh M3J1araercsli MyHKTaMU. PelIeHHss MOryT COAepKaTh
NPUIOXKEHHUSI, CChUIKA HA KOTOpbIE JaeTcsi B  COOTBETCTBYIOLIMX  IYHKTax
paciopsAUTEeNbHON 4YacTH. PelmeHus NoANMCBIBAIOTCS MpPEACENaTeNeM U CEKpeTapeM
KOJUIETHAJIBHOT'O OPTaHa.

2.5. Ilonoscenue — NOKANBHBIM aKT, YCTAHABIMUBAIONIMI MPaBOBOM CTaTyC
opraHa yINpaBJICHUs JI€TCKUM CaJOM, WU OCHOBHBIE MpaBuiia (MOPAIOK, MPOLEIYpPY)
peanuzanuu JJOY kakoro-nn6o U3 CBOUX MPaBOMOYMIA.

2.6. Ilpaguna — 7nOKaNbHBIA aKT, pErIAMEHTUPYIOIIUNA OpraHu3alMoOHHBIE,
JTUCUUIUIMHAPHBIE, XO3SMCTBEHHbIE M WHbIC CIELUUAIbHBIE CTOPOHBI JEATENbHOCTU
JIOUIKOJILHOTO 00pa30BaTeIbHOTO YUPEKACHUS U €ro paOOTHUKOB, BOCIIMTAHHUKOB U MX
poauTenei (3aKOHHBIX MPECTaBUTENEH).

2.7. Hucmpykyus — TOKAJbHBIA aKT, YCTaHABIMBAIOUIMA TMOPSIOK M CIIOCOO
OCYILECTBIICHHS, BBIMIOJIHEHUS  KaKUX-IMOO  JEUCTBUM; COBOKYMHOCTH  IpPaBUII
OCYIIECTBJICHUSI ONPECICHHBIX BUJOB ACSTEIbHOCTH, MPOBEICHUs paldoT, Cly>keOHOTO
noBesieHUs. MHCTpykuuen ompenenstoT NpaBoBOM crTaTyc (mpaBa, oOOsS3aHHOCTH,
OTBETCTBEHHOCTh) pPAOOTHHKA MO 3aHUMAEMOHM JODKHOCTU. WHCTPYKIUS COAEPIKUT
uMIiepaTuBHbIe  (MOBENHMTENbHBIC, HE  JOMyCKamoIue BbIOOpPA) HOPMATHBHBIC
MIPEANUCAHUS. JIOJDKHOCTHBIE ~ MHCTPYKLHH, pa3pabaTbiBaeT  PYKOBOAMTEIb
00pa3oBaTeNbHON OpraHU3aLNH.

28. JOY wumeer apyrue crneuruyecKkue HOPMATHUBHBIE JIOKYMEHTHI,
peryiupyronme OTHOIIEeHNs B cpepe o0pa3oBaHus WM KOHKPETU3UPYIOLIUE TOKYMEHTHI,
YKa3aHHbIE B HACTOSIIEM IIyYHKT€, B 3aBUCUMOCTH OT KOHKPETHBIX YCJIOBHUU
JeSITENPHOCTH JIETCKOTO Cajia: MpaBWiia, PaclyCaHus, IUIaHbl, TpapuKu, UKIOTPAMMBI,
IPOrpaMMBbl, MOPSAKU, IPOTOKOJIBI, 1ACIOPTA.



2.9. JloroBopbl U MHBIE COTJIALIEHUS, KOTOPbIE U3JAI0TCS OpraHaMH YIPaBIICHUS
JIETCKUM CaJIoOM HE€ EIWHOJWYHO, a IIyTeM COIJIaCOBAaHMS C WHBIMHU JIMIIAMH,
BBICTYNAIOIMMH B HUX, B KQUECTBE CaMOCTOSITEJILHOM CTOPOHBI (HAmpUMEp, TPYJIOBbIE
JIOTOBOPBI, JOTOBOPBI apEHJIbl MMYIIECTBA, JOTOBOPHI HA OKA3aHHE IUIATHBIX
00pa3oBaTEIBHBIX YCIYT | T.]1.) HE SBISIOTCS JOKATHHBIMHU aKTaMH.

3. Ilopsinok MOATOTOBKH JIOKAJBLHOI'0 aKTAa

3.1. MeummaTopoM OOJATrOTOBKH JIOKAJIBHBIX HOpMATWBHBIX akToB JIOY wmoryr

OBITh:

1) yUpEIUTEIIb;

2) Oprasbl yrpaBJieHUs1 00pa3oBaHUEM;

3) aIMUHHUCTpaIs 00pa30BaTEeIbHOW OpraHU3alliu B JIMIIE €€ PYKOBOIUTENS
—3aBenytoniero JJOVY, 3amectureneit pykoBOAUTES;

4) OpraHbl cCaMOYIIpaBIICHHUS 00pa30BaTeIbHOW OpPTaHU3allNH;

5) YYaCTHUKHA 00pa30BaTEIbHBIX OTHOIICHUH.

3.2. Ilpm wu3gaHuUM  JIOKAJIBHOTO  aKTa  3aBEAYMOIIMH  JOLIKOJIbHBIM
0o0pa3oBaTeNIbHBIM  YUPEXKJEHHEM  PYKOBOJACTBYETCS  NPUHLUIAMH  3aKOHHOCTH,
000CHOBAaHHOCTH, IEMOKPATU3Ma U CUCTEMHOCTH.

3.3. OcHOBaHMEM JJIs1 MOJATOTOBKH JIOKAJIBHOTO aKTa MOTYT SIBJISITHCSI U3MEHEHHUS B
3aKkoHozarenbcTBe PO (BHECEHHE U3MEHEHNH, U3JaHUE HOBBIX HOPMATHBHBIX IIPaBOBBIX
aKTOB).

3.4. IIpoekT JTOKaJIbHOTO HOPMATUBHOTO aKTa TOTOBUTCS OTACIHHBIM PAOOTHUKOM
WIA Tpynnoil pabOTHUKOB MO mopydeHuio 3asenyomero JIOY, a Taxke opraHom
CaMOYIIpaBJICHHs JIOMIKOJIBHBIM 00pa3oBaTtenbHbIM  yupexaeHuem JOY, koTopsiid
BBICTYIIWJI C COOTBETCTBYIOIIEH MHUIIUMATUBOM.

3.5. [loaroToBka JOKalIbHOIO HOPMATUBHOTO aKTa BKIIOYAET B ceOs M3yueHUe
3aKOHOJATEJIBHBIX W MHBIX HOPMAaTHUBHBIX AaKTOB, JIOKAJIbHBIX HOPMATHUBHBIX aKTOB
o0pa3oBaTeIbHOM  OpraHM3alli{, PErJaMEeHTUPYIOIIMX T€  BONPOCHl,  KOTOpBIE
IpEeoiaraeTcsl OTPa3uTh B IPOEKTE HOBOI'O aKTa, U HAa 3TOMl OCHOBE BBHIOOp €ro BHJA,
COJICpKaHMsI U IPEJCTaBIEHUE €T0 B MUCBbMEHHOM (opMme.

3.6. IlonroroBka HamboJee BaXKHBIX JIOKAIbHBIX HOPMATHUBHBIX aKTOB (IIPOEKTOB
penieHnii coOpaHuid, MEICOBETOB, OPraHOB CaMOYIpaBJIEHUS, NMPHUKA30B, MOJIOXKECHUIH,
NpaBWiI) JIOJDKHA OCHOBBIBATHCS Ha pe3yibTaTax aHajlu3a OCHOBHBIX CTOPOH
NeSITETPHOCTH ~ 00pa3oBaTeNbHONW  OpPraHU3allid, TEHAEHIUH ero pasBUTUS W
CJIO’KUBILIEVCS CUTYaIIUU.

3.7. Ilo Bompocam mnpuemMa Ha paboTy, MepeBOAOB, YBOJIbHEHUMN, MPEIOCTABICHUS
OTIYCKOB, MOOIIPEHUN WM MPUBICYEHUS COTPYAHUKOB K JUCLMILNIMHAPHONW WIN
MaTepUaIbHON OTBETCTBEHHOCTH U34A0TCA NPUKa3bl, B cooTBeTCcTBUM ¢ TK PO.

3.8. [IpoeKT N0KaIbHOTO HOPMATUBHOIO aKTa MOMAJIEKHUT 00s3aTENbHON POBEPKE
Ha JIMTEPATYPHO-CTUIIMCTUYECKYIO TPaMOTHOCTb W TIPaBOBOM JKCHEPTHU3E, KOTOpPbIE
IPOBOJATCS 00pa3oBaTENbHONW OpraHU3alel CaMOCTOSATENBbHO JHOO C y4acTHEM
IIPUBJICYCHHBIX CHELUAIUCTOB. JIOKaabHBIN HOPMATUBHBIA AaKT, HE MPOILIEIIINI
MPABOBYIO AKCMEPTU3Y, HE MOJJICKUT PACCMOTPEHHUIO U MPUHATHUIO.

3.9. IIpoekT IOKaTbHOTO HOPMATHBHOIO aKTa MOXET OBbITh IPEICTaBICH Ha
o0CyXJleHHE IIyTeM pa3MEIlEHUs IPOEKTa JIOKAJbHOTO HOPMAaTUBHOIO akTa Ha
UHPOPMALIMOHHOM CTEHJAE€ B JIOCTYIHOM J[uIi BceoOlero o0o3peHHus MecTe, Ha
opuIMaTbHOM  caifiTe  JOUIKOJBHOTO  00pa3oBaTENBHOTO  YUPEXKIEHHs, IyTeM
HAIPaBJICHHUA I[POEKTa 3aUHTEPECOBAHHBIM JIMLAM, IPOBEJEHUS COOTBETCTBYIOLIEIO
coOpaHMs ¢ KOJJIEKTUBHBIM OOCYKIEHHEM IPOEKTa JOKAJIbHOIO HOPMATHUBHOIO aKTa U



T.14. B cinydae cormacoBaHusi NPOEKTa JIOKAJIbHOIO AaKTa HAa HEM IPOCTABIAECTCS BHU3a
«COT'JTACOBAHO».

3.10. Ilopsimok mpuHATHS JokaidbHbIX akToB JIOY ycranaBiuBaeTcs YcCTaBOM
JIOY: yka3pIBaloTCs KBOPYM C LEJNbI0 YCTAHOBJIIEHHMSI IPAaBOMOYHOCTH OpraHa
camoymnpasieHus, (opMa 1 MOps 10K rOJI0COBAHUS.

3.11. /Ins BBeneHus B JEHCTBUE JOKAIBHOIO aKTa U3/1a€TCs MPUKA3 3aBEAYIOIIErO
JIOVY. JlokanpHble akThl O(GOPMIIAIOTCS B BHUJAE NPUIIOKEHUS K IpHuKazy. B mpaBom
BEPXHEM YTJIy TaKUX JOKYMEHTOB NHUIIETCS cJIOBO «lIpuiiokeHne» ¢ yka3aHueMm JaThl U
HOMEpa U3JJaHus IPHUKa3a.

3.12. B JIOY co3paroTcss  yclioBUs  AJI1  O3HAKOMIIEHHS  yYaCTHUKOB
00pa3oBaTeNbHBIX OTHOLIEHUH C JIOKAJbHBIMM akTaMu. O3HAKOMJIEHHE MOKET OBbITh
IIPOBEJICHO IO MOJNKUCH B CIIy4asX, IPEIyCMOTPEHHBIX HOPMATUBHBIMU JOKYMEHTAMH,
a0 pa3MelleH B OOIIETOCTYIIHOM MecTe (MH(POPMALMOHHBINA CTEHJ JAETCKOTO caja,
ounmanpHbii cant JJOY).

3.13. V3MeHeHus B JIOKAJIBbHBIM akT BHOCATCA 110 Mepe HeoOxonumocTu. B ciyuae
U3MEHEHH B HOPMAaTUBHO-NIPABOBBIX akTaxX (elepaJbHOro, PEruoHaJbHOTO WIN
MYHULUIIAJIBHOIO YPOBHEW, U3MEHEHUS B JIOKAJIBHBIN akT JJOY BHOcHTCA He mo3aHee 2-
X MECSIIIEB CO JHS UX OMYOIMKOBaHUS.

4. loxymeHTaIbHOE 0OpPMIICHUE

4.1. JlokanpHBIH akT JOJKEH OBITh JOKyMEHTanbHO o¢opmieH. CTpykrypa
JIOKQJIbHOTO aKTa JIOJKHAa OO0ECHeuduTh JIOTUYECKOE pPAa3BUTUE TEMBbl IPAaBOBOIO
pEryIHpOBaHUS.

4.2. O0mme TtpebOoBaHusg K OGMDOPMIICHHIO JIOKAJBHBIX AaKTOB  BKJIFOYAIOT
CIEAYIOIHNE MOJTOKECHUS:

1) JlokanpHBIN aKT JOJDKEH COAEP’KAaThb HAWUMEHOBAHWE JIOKAJIBHOTO akKTa WU
JlaTy U3JaHUs.
2) Ecnu tpebyetcst pa3zbsicHeHHe 1esied M1 MOTHBOB HMPHUHSATHS JIOKAJIBHOTO

aKTa, TO He0OXoAMMa BCTYNUTENbHASI YacTh — npeaMmOyna. [lonoxkeHnus HOPMaTUBHOTO
XapakTepa B peaMOyily He BKJIIOUAOTCSI.

3) HopmaTtuBHble npeanucanuss oQOpMIISIOTCS B BHJAE IYHKTOB, KOTOpBIE
HYMEpYIOTCSl apaOCKUMU IU(PpaMHU C TOUYKOM M 3aroJioBKOB HE MMEIOT. [IyHKTBI MOryT
NOJIPa3JeNAThCsl HAa MOJIYHKTBI, KOTOpbIE MOT'YT MMETh OYKBEHHYIO WJIH LU(PPOBYIO
HyMeEpaluo0. 3HAYUTENIbHbIE IO 00BbEMY JIOKAJIbHBIE AKTHI MOTYT JIEJIUTHCS Ha IJIaBBl,
KOTOPBIE HYMEPYIOTCSI pPUMCKUMU I (PpaMU ¥ UMEIOT 3aTOJIOBKH.

4) Ecnu B nokaabHOM aKTe MPUBOJATCS TAOIULIbI, TpaduKH, KapThl, CXEMBbI, TO
OHU O(OPMIISIFOTCSI B BUJI€ TIPUIIOKEHUH, & COOTBETCTBYIOIINE MMYHKTHI JIOKAJILHOTO aKTa
JIOJDKHBI UIMETh CCBUIKH Ha JTU NMPUIIOKEHUSA. JIOKaIbHBIN aKT ¢ MPHIIOKEHUSIMU JOJDKEH
MMETh CKBO3HYIO HyMEPALMIO CTPAHUL.

5) JloxasbHBI HOPMATUBHBINM aKT U3JIaraeTCsl Ha TOCYIapCTBEHHOM sA3bIKe PD
U JOJDKEH COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.
6) B 70kanbHBIX HOPMATMBHBIX aKTaX JAKOTCA ONPENEICHUsS BBOIUMBIX

IOPUANYECKHUX, TEXHUUECKUX U JIPYTUX CHEUATbHBIX TEPMUHOB, €CJIM OHHU HE SIBIISIFOTCS
OOIIEU3BECTHBIMH U HEYNOTPeOIsieMbIMU B 3aKoHojaTenbcTBe PD u pernonambHOM
3aKOHOJATEJIbCTBE.

4.3. Kaxzaplii KOHKPETHBIM JIOKaJbHBIM aKT HMMEET YCTAHOBJICHHYIO (opMy.
Odopmusiercs B cootBerctBuu ¢ ['OCT P 7.0.97-2016 «Cucrema cTaHIapTOB IO
uHpopmarnmu, O6ubnmmoreunomy M m3aarensckomy nerny (CUBU). OpranmzammoHHO-
pacniopsauTenbHas ToKyMeHTanus. TpeboBanus K 0(hOPMIICHHIO JOKYMEHTOBY.



4.4. JlokaibHblE aKThl MPOXOAAT NPOLEAYPY PETUCTPALUd B CIELUAIBHOM
KypHane. OOs3aTeIbHON perucTpaluy MoAJIeKaT IMOJIOKEHUs, MPaBUIa, UHCTPYKIHH,
npuKasbl U pacrnopspkeHust 3aBeayromero JIOY. Perucrpanuio JOKaJbHBIX aKTOB
OCYLIECTBIIAET OTBETCTBEHHBIN 3a BEACHHUE ACIONPOU3BOICTBA COTTIACHO MHCTPYKIUU I10
JIEJIONIPOU3BOJICTBY B JIETCKOM cany. Perucrpanus mosioKeHWi, IpaBwil U MHCTPYKUUN
OCYLIECTBIISIETCS. HE IO3JHEE JHA HX YTBEPXKICHHSA 3aBEAYIOIIUM JETCKOro caja,
NPHUKA30B U pacnopsbkeHuit 3aBeayromero JI0Y — He no3nHee AHSA UX U3/1aHUA.

5. OcHoBHBIE TPeOOBaHUS K JIOKAJIbHBIM HOPMATHBHBIM AKTaM

5.1. Cpeau nOKaJbHBIX HOPMAaTHBHBIX aKTOB OOpa30BaTEbHOM OpraHu3aluu
BBICHIYIO IOPUIMYECKYIO CHIIy MMeeT YcraB. 1lo3ToMy, nmpruHMMaeMble B JTOIIKOJIBHOM
00pa30BaTENbHOM  YUYPEKIEHUU JIOKAJIbHbIE HOPMAaTHBHBIE aKThl, HE JOJIKHBI
IIPOTUBOPEUYUTH €ro Y CTaBy.

5.2. Ilpm TDOArOTOBKE JIOKAJIbHBIX HOPMATUBHBIX aKTOB, PETYJIHPYIOIMIMNX
COLIMAJILHO-TPY/IOBbIE OTHOLICHMs (HampuMep, KOJUIEKTHBHBIA JIOrOBOp, IpaBuiia
BHYTPEHHEI0 PaclopsiKa 1 Jp.) cleAyeT PyKOBOJACTBOBATHCSA PEKOMEHIALNUAMU O HUX.

5.3. lon0sucenue 101KHO coJlepKaTh CIASAYIOUINE 00s3aTeabHble PEKBU3UTHIL:

1) 0003HaYCHUE BH/IA JIOKAJTHHOI'O HOPMATUBHOTO aKTa, €r0 HANMEHOBAHHE,

2) rpuGBbl: IPUHSTO, YTBEPKIACHO, COTIACOBAHO;

3) TEKCT, COOTBETCTBYIOIIUH €r0 HANMEHOBAHUIO;

4) OTMETKY O HAJIMYUU TIPHUIIOKEHUS U COTIIACOBAHMUSI.

5.4. Ilpasusia TOHKHBL CONIEPKATH CIICAYIOIINE 00sI3aTCIbHBIC PEKBH3HUTHL:

1) 0003HaYEHUE BHJIA JIOKAJTHHOTO HOPMATHBHOTO aKTa, €ro HAMMECHOBAHHCE;

2) rpu(dbl IPUHATUS U YTBEPKICHHUS;

3) TEKCT, COOTBETCTBYIONINH €r0 HANMEHOBAHHIO;

4) OTMETKY O HAJIMYHUU TIPUIOKCHHUS;

5) pETUCTPAIIMOHHBIN HOMED.

5.5. Hncmpykyuu 10JKHBI CONCPKATh CICIYIONINE 0053aTeIbHBIC PEKBH3HUTHI:

1) 0003HaUYEHUE BH/IA JIOKAJIHHOIO HOPMATHBHOI'O aKTa, €ro HAaMMEHOBAHHE,

2) rpu(dbl IPUHATUS U YTBEPKICHHUS;

3) TEKCT, COOTBETCTBYIOIIUH €r0 HANMEHOBAHUIO;

4) OTMETKY O HAJIMYUU TIPUIOKCHHSI;

5) PETUCTPALMOHHBINA HOMED.

5.6. llocmanosnenue NOMHKHO COACPHKATD CIEAYIONNE 00S3aTENIbHBIC PEKBU3HUTHI:

1) 0003HaYCHHUE BHJIA JIOKAJIHHOTO HOPMATUBHOT'O aKTa, €ro HAMMECHOBAHHCE,

2) MECTO | JaTy MPUHATHUS;

3) TEKCT, COOTBETCTBYIONIUI €r0 HANMEHOBAHUIO;

4) NO/DKHOCTh, (DaMHJIMIO, WHUIMAIBI M TOJMNKWCH JIMIA, BBIHECIICTO
MIOCTAHOBJICHHE;

5) OTTHUCK TICUATH.

5.7.Pewienusn TOJDKHBI COJIEPIKATh CICAYIONIME 00s3aTeIbHbIC PEKBU3UTHIL:

1) 0003HauCHHUE BHJIA JIOKAJTHHOIO HOPMATUBHOTO aKTa;

2) MECTO | JaTy MPUHATHUS;

3) TEKCT;

4) JO/DKHOCTD, (DaMHJIMIO, WHUIMAIBI W TOJINUCH JIMIA, [PUHSIBIICTO
pelieHue;

5) OTTHUCK TICYaTH.

5.8. Ilpuka3zvl_ u_pacnopaixcenusn 10IKHBI COJIEPKATh CICAYIOLINE 00s3aTeJIbHEIC
PCKBU3HWTHI:




1) 0003HaUYeHHE BH/JIa JIOKAJIBHOT'O HOPMATUBHOI'O dKTa, €0 HAMMCHOBAHUC,

2) MECTO | JaTy TPHHSTHSL;

3) PETHCTPAMOHHBIA HOMED;

4) TEKCT;

5)  nmomkHOCTh, (aMWINIO, HMHUIMANBI ¥  HOANUCH  PYKOBOIUTEINS

00pazoBaTeIbHON OpraHU3aIHH.
[Ipuka3sl M pacrnopspKeHHs] BBINOJHAIOTCS Ha OnaHke o0pa3oBaTesbHOMN

OpraHu3aIny.

5.9. IlIpomokonbl _u__axmbl JOIDKHBI _COJEPIKATh  CISAYIONINE 00s3aTeNbHBIC
DPEKBU3HTHI:

1) 0003HauYeHUE BUJIA JIOKATHLHOTO HOPMATUBHOTO aKTa;

2) MECTO | JIaTy IPUHSATHUS;

3) HOMED;

4) CTIHCOK MPUCYTCTBYIOIINX;

5) TEKCT, COJICPKAIIUI TOBECTKY JHsI, ONMMUCAHHUE X0/1a, TIOPSIIKA U TPOIICTyPhI

COBEPIIAEMBIX OMpEeICHHBIX (IOPUAMYECKH 3HAYUMBIX) ACUCTBUI MO0 OTCYTCTBHE
OTpE/ICNIEHHBIX (DAKTOB;

6) JIOJDKHOCTD, (DaMIIINIO, WHULMAJIBI U TOAMKCH JIMIA (JIMIl), COCTABUBIIHUX
WJIM IPUHUMABIINX YYacTHE B COCTABJICHUH MTPOTOKOJIA UITU aKTa.

5.10. Memoouueckue  pexkomendayuu JIODKHBI _ COAEPKATH  CIENIYIOIIHE
00s3aTeNIbHbIE PEKBU3UTHI:

1) 0003HaYeHNE BU/IA JTOKATHHOT'O HOPMAaTUBHOT'O aKTa, €r0 HANMEHOBAHHUE;

2) MECTO U JaTy MPUHSITHS;

3) TEKCT, COOTBETCTBYIOILINM €70 HAMMEHOBAHUIO U COJEPKAIINM yKa3aHUE Ha
BUJ, HAaUMCHOBAaHWUE W JaTy TMPHUHATHS MPaBWJI WIM WHCTPYKIHHA, HOPMBI KOTOPBIX
pPa3bIACHAIOTCS,  KOHKPETH3MPYIOTCS ~ WM JIETAIM3UPYIOTCA  METOJUYECKUMHU
PEKOMEHIAIUAMU;

4) JTOJDKHOCTh,  (daMuiusi, HWHUIUAAbl  Juna  (JIUi),  COCTaBUBIIMX

METOAMYECKHIE PEKOMCH IAIIHH.
5.11. IIpozpammsbt u naanvl NOJHKHBL  COJEPKATH CIEAVIONME 00s3aTeNbHbIC

PEKBU3HTHI:

1) 0003HaYCHUE BH/IA JIOKAJHHOTO HOPMATUBHOTO aKTa, €r0 HANMECHOBAHUE;

2) MECTO U JiaTa MPUHSATHUS;

3) TEKCT JIOKAQJbHOTO HOPMATHBHOI'O  aKTa, COOTBETCTBYIOUIMA  €ro
HAMMCHOBAHUIO.

5.12. donxcnocmnaa _uncmpykyus pabOTHUKA JIOJDKHA COJEPIKATH CIETYIOUIHE
pasiensl:

1) 0011IME TTOJIOKEHUS,

2) OCHOBHBIC 3aja4yd, TMpaBa, MPEAOCTABIsIeMble pPAa0OTHUKY H  €ro
0053aHHOCTH,

3) B3aMMO/ICHCTBUS;

4) OTBETCTBEHHOCTh 33 HEKAYECTBEHHOC W HECBOCBPEMEHHOEC BBITIOJHECHUE

(HencnoaHeHHe) 00s13aHHOCTEH, MPETYCMOTPEHHBIX JOKHOCTHOM HHCTPYKIUEH;

5) TpeOOBaHUS K paOOTHUKY.

6. ITopsiiok NPUHATHA ¥ YTBEPKACHHUS JTOKATbHOI0 HOPMATHBHOIO AKTA

6.1. JlokanpHbIA HOPMATHMBHBIN AaKT, MPOILICAIINN MPOBEPKY HA JMUTEpPATypHO-
CTUJIMCTUYECKYIO TPaMOTHOCTb M IPAaBOBYKO DOKCIEPTH3Y, a TaKXke MpoUenypy



COIJIaCOBAHMS, MOMJIEKUT NMPUHATUIO M YTBEPHKICHUIO 3aBEAYIOIIMM 00pa30BaTebHON
OpraHu3aIuy B COOTBETCTBUU ¢ YcTtaBoMm [JOVY.

6.2. JlokanpHbple HOpMaTHBHBIE akThl JIOY MOryT nmpHHHUMATbCA PYKOBOJIUTEIEM,
OO6muM cobpanueM paboTHUKOB, [lemarornueckum cOBETOM, OPraHOM CaMOYIPaBIICHUS
o0pa3oBaTeNbHONM  OpraHU3alMy, HAJAEJICHHBIMH IOJHOMOYMSMHM IO  IPUHATHUIO
JIOKQJIbHBIX HOPMATUBHBIX aKTOB B COOTBETCTBHHU ¢ YcraBoM JIOY, — mo npeameram ux
BEJICHUS U KOMIIETCHIINH.

6.3. Ilpy DpUHATHM JOKAJBHBIX HOPMATUBHBIX AKTOB, 3aTparuBarOlIMX IpaBa
BOCIIMTAHHHMKOB, YYUThIBacTCsI MHEHHE COBETa pOIUTENEH.

6.4. He mogyexxar NpUMEHEHUIO JIOKAJIbHbIE HOPMATUBHBIC aKThl, YXYAIIAIOIINE
MOJIO)KEHUE YYAaCTHUKOB OOpa30BaTENIbHBIX OTHOIIEHHH IO CPAaBHEHHIO C TPYAOBBIM
3aKOHOJAATENBCTBOM, KOJUIEKTHBHBIM JOTOBOPOM, COIIAIIEHUSIMH, & TAKKE JIOKAJIbHbBIE
aKTBbl, IPUHATHIE C HAPYLIEHUEM IOPsIKA y4eTa MHEHUS IPEACTaBUTEIBHOIO OpraHa.

6.5. llpomenmmii mnpouenypy NpPHUHATUS JOKAJIbHBIM HOPMATHBHBIM — aKT
YTBEpKJIAeTCsl PYKOBOJAUTENIEM o0Opa3zoBaTenbHOW opranuzanuu. dakr yTBepkaeHHs
odopmisieTcs mpukazom 3aseaytouiero IOV, 3apepeHHbIN TOANHUCHIO.

6.6. JIokabHBIM HOPMATUBHBIM aKT BCTYNAeT B CHJIy C MOMEHTA, YKa3aHHOIO B
HEM, JIn0o, B CIyyae OTCYTCTBUS TAKOTO yKa3aHUs, [0 UCTEUEHUHN 7 KaJeHIapHBIX JHEH ¢
JaThl IPUHATHUS JAHHOTO JIOKAJIbHOTO HOPMATUBHOTO akTa. JlaToi MPUHATHUSA JTOKAJIBHOTO
HOPMAaTUBHOI'O akTa, TpeOyromero yrBepxkaeHus 3aBeaytommm JOVY, sBusercs nara
TaKOI'0 YTBEPKICHUS.

6.7. Ilocme yTBEpXKAEHHS JIOKAJIBHOTO HOPMATHBHOIO aKTa IPOBOAMTCS
npolenypa O3HAKOMJIEHHS C HHUM YYacCTHHUKOB OOpa30BaTENbHBIX OTHOLIEHHWH, Ha
KOTOPBIX PACIpPOCTPAHSIOTCS MOJIOKEHHUS] JTAHHOTO JIOKAJIbHOTO HOPMATHBHOIO aKTa.
O3HakOMJIEHHE C JIOKAJIbHBIM HOPMATUBHBIM aKTOM OQOpMISIETCS B BHJAE MNOJNUCU
O3HAKOMJISIEMBIX JIML[ C YKa3aHUEM JaTbl O3HAKOMJIEHMS Ha OTJAEJIbHOM JIUCTE
O3HAKOMJICHMSI, IPUJIAaTaeMOM K HeMy, JIMOO B OTIENbHOM XypHasie. O3HaKOMJICHHE C
JIOKAJIbHBIM aKTOM MOXET OBbITh TaKXke MPOU3BEJICHO NyTeM HalpaBiIeHUs Ha
AIIEKTPOHHYIO MOYTY paOOTHUKOB JIETCKOTO Caja.

6.8. JloxanpHble HOpPMAaTHBHBIE AaKThl IPOXOAAT NPOUEAYPY PEruCTpaluu B
CHEeIMaIbHOM KypHaJle.

6.9. O0Gs3aTenbHON perucTpaluuy MOJJIeKaT MOJIOKEHUSI, TPaBUiIa, UHCTPYKIIHH,
IpUKa3bl U pacnopskeHus 3aseayrouero 10V,

6.10.  Peructpanuio  JIOKaJbHBIX  HOPMAaTHUBHBIX  AKTOB  OCYILECTBIISET
OTBETCTBEHHBIH 3a  BEJAEHUE  JIEJONMPOM3BOJACTBA  COIJIACHO  MHCTPYKIUH IO
nenonpousBoctBy B JJOVY.

6.11. Perucrpanus MONOXKEHUH, NpaBWI W HMHCTPYKLUH OCYIIECTBISETCS HE
no3JaHee JHS UX yTBepkaeHUs 3asenytroumm JIOVY, mnpuka3zoB U pacnopsiKeHUi
PYKOBOJIUTENSI 00pa30BaTeNIbHON OpraHu3alluy — He MO3/IHee JHS UX U3JIaHus.

6.12. VYTBep)KACHHBI JIOKATBHBIA AaKT TMOAJEKUT ONMyOJIMKOBAHUIO Ha
opuIMaTbHOM CcalTe JOUIKOJBHOTO O00pa30BATENbHOTIO YUpekaeHus B TeueHue 10
(tecsATH) KaleHIapHBIX JTHEH.

7. llopsiiok BHeCEeHUs] M3MEHEHUsI U JONOJTHEHUH B JIOKAJIbHbIE AKThI

7.1. B peiicTByromue JOKAJIbHBIE aKThl MOTYT OBITh BHECCHBI W3MCHCHHS H
JIOTIOTTHEHMSL.

7.2. IlpennoxkeHre 0 BHECEHUN U3MEHEHUH MOXKET UCXOAUTH OT JIF00Oro opraHa u
JuIa, KOTOphIM coriacHo Hacrosmemy IloyoxeHuio MMeeT mpaBo CTaBUTh BOIPOC O



pa3paboTke W MPUHATHH COOTBETCTBYIOIIETO JOKAIBHOTO aKTa JHOO yTBEPXKIATh ITOT
JIOKYMEHT.

7.3. Ilopsimok BHECEHUS! U3MEHEHHUM M JOMOJIHEHUN B JIOKaibHbIE akThl JJOY
ompeneNnsieTcss B CaMUX JIOKAJIbHBIX akTax. B oCTalbHBIX clly4asix HW3MEHEHUS U
JIOTIOJTHEHUSI OCYILIECTBIISIOTCS B CIEAYIOLIEM MOPSIAKE:

1) BHECEHHE W3MEHEHUM U JIONMOJTHEHUM OCYIIECTBIISIETCS B TMOPSJKE,
YCTAaHOBJICHHOM B JIOKQJIBHOM HOPMATHBHOM aKT€, Ha OCHOBAaHHUU KOTOPOTO BHOCSITCS
W3MEHCHHS,

2) W3MEHEHUS U JOTIOJHEHHS B JIOKAIBHBIC aKThI: TIOJIOKEHUS, IPUHATHIE 0€3
COIJIaCOBAHMSI C OPraHOM YIIpaBJi€HMs (CaMOYIpaBJi€HHs), NpaBWIA, HHCTPYKLUH,
MpOrpaMMBbl, IJIaHbI, TOCTAHOBJICHUS, PEIICHUS, MTPUKA3bl U PACIOPSHKEHUSI, BHOCITCS
MyTeM W3JIaHUsl MpPHKa3a 3aBEAYIOLIET0 O BHECEHMM W3MEHEHUW WIM JOTMOJHEHUU B
JIOKaJIbHBI HOPMATUBHBIN AKT;

3) W3MEHEHUS U JIOTIOJIHEHUSI B TIOJIOKEHUS, IPUHSITHIC TIOCIIE COTJIaCOBAHUS C
OpraHoM TOCYIapCTBEHHO-OOIIECTBEHHOTO YIPABJICHHUS (CaMOYIPABIICHHS), BHOCSITCS
MyTeM U3J1aHus Mpukasa 3aseayromiero JJOY o BHeceHUM M3MEHEHUH UK JTOTIOJTHEHUH B
JIOKAJIBHBIN aKT C IPEABAPUTEIHHBIM MOJYYCHUEM OT HETO COTJIACHS.

7.4. JlokanbHble HOPMATUBHBIE AKTHI MOT'YT OBITh IOCPOYHO W3MEHEHDI:

1) B ClIy4ae BHECEHHUS W3MCHCHUH B  yUYPCIUTCIIbHBIC JTOKYMEHTBI
00pa3oBaTeIbHON OpTraHu3allny;

2) JUTSI TIPUBEJICHUST B COOTBETCTBHE C M3MEHCHHBIMH B IEHTPAIN30BAHHOM
HOPSIZIKE HOPMAaTUBAMU O TPY/IC;

3) M0 pEe3yJIbTaTaM aTTECTAIlMN pabOYUX MECT.

7.5. I3MeHeHus W JONOJHEHUS B JIOKAJIBHBIA aKT BCTYNAKOT B CUIIy C JaThl,
YKa3aHHOM B TMpPHUKa3e O BHECEHWH W3MEHEHHI WM JONOJHEHWW B JIOKaJbHbBIN
HOPMATUBHBIN aKT, a B Cllydyae OTCYTCTBUS yKa3aHHUsl B HEM JaThl — [0 MUCTEUECHHIO 7
KaICHAApHBIX JHEH C JaThl BCTYIUICHHMS TMpUKa3a O BHECEHWM HW3MEHEHUN WU
JIONTOJTHEHUM B JIOKAJIbHBIN aKT B CUITY.

7.6. VI3MeHeHUs W JOIMOJHEHHUS B TPEAIUCAHUS U TpeOOBaHUS, MPOTOKOIBI U
aKThl, METOJAUYECKHUE PEKOMEHJAIMH, aKThl O TMPU3HAHUU JIOKAIHHBIX aKTOB
YTPATUBIIUMU CUITY, HE BHOCSTCS.

8. OTBeTCTBEHHOCTH

8.1. 3a HewcmoJgHeHWE WIM HEHAJIEXKAIIee WCIOJHeHHe TpeOOBaHUH,
YCTaHOBJIEHHBIX B JIOKalbHBIX akTax JlOY, coTpynHUKM 00pa30BaTEIbHON OpraHu3aluu
HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C Y CTaBOM, TPYJIOBBIM KoJieKcOM Poccuiickoi
denepauuu.

8.2. 3a HEHUCIOJIHCHHME WM HEHAJUIC)KAIEee HCIOJHEHUE OO0sI3aHHOCTEH,
YCTAHOBJICHHBIX JaHHBIM [lonoxkeHneMm, paOOTHUKH JAETCKOTO caja, y4acTBYIOIIHE B
pa3paboTKe JIOKAJIbHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C JCHCTBYIOIIUM
TPYZIOBBIM 3aKOHO/IATE€IIbCTBOM.

9. JleiicTBHE JIOKAJIBHBIX AKTOB

9.1. JlokanpHble aKThl OpraHU3AIMH, OCYIIECTBISIIONMEH 00pa30BaTEIbHYIO
NEeATENbHOCTh, ACHCTBYIOT TOJAbKO B mpenenax JIOY wu He MoOryr peryiampoBath
OTHOIICHWSI, CKJIAILIBAIONITUECS BHE 00pa30BaTEIbHON OpraHU3aIlnu.

9.2. JlokanbHble akThl JIOY yTpauuBarOT CUiy (IOJHOCTBIO WJIM B OTACIBLHOU
Y4acTH) B CJICAYIONIUX CAyYasX:

1) BCTYIUIEHUE B CHIIy akTa, MPU3HAIOIIETO MJaHHBIM JIOKAJIbHBIM aKT
YTPATUBILIUM CHUITY;




2) BCTYIUIEHUE B CHJIy JIOKQJIbHOIO akKTa OOJbIIEH IOPUIMYECKOW CHIIBI,
HOPMBI KOTOPOT'O IIPOTUBOPEYAT MOJIOKEHUAM JaHHOIO JIOKAJIbHOIO aKTa,

3) OpU3HAHUE  CyIOM  WIM  HMHBIM  YIOJHOMOYEHHBIM  OpPraHoM
rOCYAapCTBEHHON BiacTu JokainbHOro akra JIOY mnpoTuBopeyamyM AeiCTBYIOIIEMY
3aKOHOJATEIbCTBY.

9.3. Jlokanbusiil akt JJOY, yTpaTuBLInil CHITy, HE TIOJICKUT UCITOTHEHHUIO.

10. 3akar0unTENbHBIE MOJT0KEHUS

10.1. Hacrosimee [lonooicenue o nopsoke pazpabomku u NPUHAMUSL JTOKANbHBIX
HOpMamusHulx npasosvix akmos 6 MBJIOY "Jlemckuii cao Ne [ "Jlywux"sBusercs
JIOKaJbHBIM HOPMATHMBHBIM akToM, npuHumaercsa Ha [lemarormueckom cosere OV u
yTBepxkaaeTcs (Jinbo BBOJAUTCSA B JIeWCTBUE) MpHKa3oM 3aBenytoiiero JJOY.

10.2. Bce u3MeHeHMss U [OINOJHEHUs, BHOCHUMBIE B Hacrtosdmee llomoxenue,
opopMIIsIIOTCST B NHCbMEHHOW  (opmMe B COOTBETCTBUHM  JICWCTBYIOIIUM
3aKoHOAaTebcTBOM Pocculickoit denepanun.

10.3. [Tonoxenue o Mopsijike pa3pabOTKH M MPUHATHS JTOKAIbHBIX HOPMATHUBHBIX
npaBoBbiX akToB JIOY mnpuHuMMaercs Ha HEONpeAeNeHHbIH Ccpok. M3MeHeHus u
normoHeHusT K [lojokeHWI0 TpUHUMAKOTCS B TOpsiake, npeaycmorperHoM 1m.10.1.
Hacrosero [lonoxenus.

10.4. ITocne npunstusa [lonoxenus (WM U3MEHEHUN U JOMOJHEHUM OTAEIbHBIX
IYHKTOB M pa3ZelioB) B HOBOM peJakUMM Mpeablaylias pelakius aBTOMaTHUYECKH
yTpaunuBaeT CUII
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